Clare IT Department

How to change Duplex settings on an HP Laser]et 4300 DTN

e From your application, select e
File=>Print Marne: 2 uGRnNTn\clare_FMLD_LP.Printers.Colleges.PWfs\ vl [ properties |
Status: User Inkervention
Type: HP Laserlet 4300 PS
Where: Clare College, Forbes-Mellon Lib. {lower)
Comment: HP43000TH B
e Make sure you have the correct printer — Copies
selected & all Mumber of copies:
O Current page
) Pages: | | Collate
Enter page numbers andfor page ranges
i . separated by commas., For example, 1,3,5-12
e Click on Properties and then select the
) 200
Print what: |Dn 13
Layout tab (see below) fin ghati | Docuren A . -
Print: |.C\II pages in range EEs e e
Scale to paper size:
Options. .. [ (a4 ] [ Close ]
To select single sided printing:
& Clare_ FMLD_LP.Printers.Colleges.PWFE on GRANTA Documen. .. [
e Select “None” Layout | Paper/Quality | Firishing | Destination
Orientation
. (® Portrait
e Click OK O Landscape
e Check your other settings §
e Click OK to print © Fiip on Lang Edge
u (O Flip on Shart Edge

J

Cancel
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Need Help?

Email us at: itsupport@clare.cam.ac.uk




