Clare IT Department

How to change Duplex settings on an HP Laser]et 2430 DTN

e From your application, select

Prinket

File=>Print Marne: £z \GRANTAlare_MemCtK1_LP.Printers, Colleges. \fl Froperties

Status: Idle —Finc_l Pripker. ..
Type: HP LaserJet 2430 P3 -
Where! Clare College, Memorial Court, k1
! HP24300TH Bl
e Make sure you have the correct Comment:
. t | t d Page range Copies
printer selecte =) al Mumber of copies: 1 S
O Current page
() Pages: | | Collate
. . Enter page numbers and/or page ranges
o Click on Propertles and then separated by commas. For example, 1,3,5-12

select the Finishing tab
(see below)

Print what: |Document R | Zoom

Print: |AII pages in range V| A= PEr S pa
Scale to paper size: | Mo Scaling ~

o (o)

To select single sided printing:

&% Clare_MemCtK1_LP.Printers.Colleges.PWF on GRANTA Document Properties

Advanced Paper.-"ﬂuality| Finishing |

e Un-check “Print On Both Sides”

Print Task Quick Sets

N | [ Save Delete

e Click OK

N
[#] Print O Both Sides
e Check your other settings | OlFipPages o

e Click OKto print
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Orientation

(®) Partrajt
O Landscape
[ Ratate by 180 degrees

[ Mirrar Image
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